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rim PAJD EDUCATIONAL AIDE 

. . Nonteacimg employees in a school district y^lw 
directly assist m readier (cerilficated employee) > . . 
cottslsUnt vvifA sound educaiioml practices and pro- 

Ohio schopls of the tare sliall employ more and 
iBiorc au3tiliary persoriiicl^ TTiese perBOiis help, assist, 
and give aid and Bupport to the leaniing-teaching 
process, 

The auxiliary (ancUlan^) persgoiiel who provide pro- 
fessional service^ other than dassioora teachers, such 
m coisnertorS) psychotogists^ visiting teacheis, pr^^ 
oipals, adttiinistratorsi phyiical therapists, aQd educa- 
tion al adinliiistrator specialists have become certificated, 
riiis ccrtlflcata states to the public and the learner that 
the holder is quaUfled (or this position. It ^§o certifies 
good ciDral eliaracter* 

Recettt surveys iadlcate there are mom than 277,000 
auxiliary perscriinel operating to our schools, These 
persons ar-e the edumtional aides who ^ork with ifl- 
stractioaai program materials, come ia drect coctact 
with studentSj or assist certificated professionals, During 
the 1972'73 icliool KW, ichocl districts m the State 
of Ohio employed appfo:3dniately fline thtousaiid 
C9jC00) paid aides, 

The educaticn pro»fessioft recogniies that auxiliary 
pgnocaeli iaciijdang edacatlonal aidei* may help them 
apply their profesiicnal skills more effeatively, ittereby 
improving the edvcadonal oppcrtiiiiitiei for each mdl- 
vidwal student. The professloii staDds r^ady to contiaue 
its experiitientation with dlflerentiated stEffing patterDs 
tjiat tQUSt include educational aidei. Thm profMsiori 
wislies to make its cDHtribtitioa felt relative to the 
establishmeat of guidelines for the selection^ placement^ 
md coatinuotts evaluatioii of Ws dimeDiion of per- 
sonnel m OUT public schools. 

Coal and Ofcj^fiv^ 

A. Tie Goal of a Teaelier Aide Propam * . » 
To Iflaprove InstmctiOD 
E^^ery aspect of tie aide progrMi, fiom the plan- 
fling and orgaoiilflg which precedes the hiring of 
aides to toe final evaluation of their effectiveness^ 
inust focus on the impiovemeBt of student per- 
fonnance, 

Tie Objectivei of a Teacher Aide Program 
1. Teacheis will speadmore time directly tavclved 
in such sisflificant high-level teachin| and leani- 



^SeetioB 3319.018 01 til Ohio R<^viS€d Code. 

^7hg Usa and Trmning aj Auj^m Fmrsonnil in EducaUcn, 
lattelle HMefiBl 3nstit«ta, CDlunibua Laboratories, 5Q5 ^ng 
^veflue, CQlurabus, Ohio, Wo^ember 15, 1968, Figuia 4 and 5, 
pp. 47 and 48, Re^rt to Ohio DepartmeEt ©f Eduaatioa. 

•jln E£Bcti^i Irmram for Umhirs Aide Training by John 
J. W^aiiafa, WKOT Kyick, New York^ 1973. 



ing functions as assessmcftt of pupil needOg 
liiquiry teaching, encouragcinent of croativiiy, 
evaluation of student proSTCSs and personal 
guidance. 

2. Teachers will spend nnore time desiiiiing teach» 
ing Btrategies directed to achieving instructioiial 
objectives. 

3. Teachers will be more personaJly involved with 
pupils. 

4, The basic skills propam wUl improvo because 
the knowledge of teacheirs will be utlUzted to 
manage the program while instruclioaal aides 
are taking care of lowtine ^pects, 

5, Teachers will have more plyiical and mental 
ener0 to devote to teMhug, 

Recommended GaldeUnea for th« SeleclioD, Training, 
Placement, Supervbioup and Continttoui Propess E^al- 
Ufltion of EducatioDal Aides and AuUiary PersoDnel 

''Teacher (Educatiortal) Aides ar€ iunciiorung at all 
levels of education from prischoQl pra$r€ms to reading 
iGbaratortes in speciai secondary school programs, Tliey 
have mslsted social workers irt mlwrmt education pro^ 
^rams md have helped bridge the s^P classes at M 
levels where teachers are acncemed with the educm- 
tional culturdly disadvantaged aluUrmJ'^ 

It Sdectioii RBdonale 

A. Proceduie 

L Have a committee of teachers ^ stiperviiors, and 
administrators prepare clear, ipeclflc joh de- 
scriptions, before the selectioa proeedure is 
implemented. 

2. Establish a screening cofflCjittee cODipOied of 
those district employees ^ho ^iU have to trdn, 
supervise, work vdth, and diaect the activities 
of ^e employed aide, Th© snperintendeut will 
select and recommend the candidates to the 
board of education for emplayinent, 

3. Have the board of eJucatioii adopt m aide pay 
scde. 

4. Enter into a simple contractual agreenieat with 
each aide describing the i^egate working 
hours per week, rate of pay, n^ber of work 
weeks per school year, the required pemit, 
fringe benefits^ and other features pertinent to 
the disttict. 

5. Clarify for ^e potential ^de their kgal status, 
person^ liability, parUcijation beneati in 
School Employees Ritirefflent System, and toe 
availability of the sme rights m other non- 
teaching employees in the school district. 

''Aides for Clmsroom Teachirs, Departmint of 

Educationp Mlahaaaee» Florida* Spris|, 
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B, FeTScnal Oudiflcations 

The personal qualities listed represent optiinuin 
criteria for m aide. 
kUm sliould: 

1. Mave a genuine interest in children; 

%, Possess the ability to ^ork and communicate 

harmoniouily with others; 
j. Be ^villing and able to ascapt and execute as- 

slgtied responsibilities; 

4. Act in a mature manner; 

5. Be able to work v^ith varying ethnic groups in 
the staff as weU as the student body; 

6. EJLhibit a professioiial attitude toward confiden- 
tial information; 

7. Project a good personal appearance — cleans 
maU and well groQined; 

8. Be able to meet the health requirements ex- 
pected of other employees of the district each 
jfear; 

9. XJnderstand the school conainunity and hope- 
fuUy reside thereia; 

10, Be dependable; and 
IL Possess good character. 

II. TiaiDliigyEdacatioD 

A, Pie-empioyment 
Aides ihoidd: 

U Be high school graduates or qudify for the 
appropriate EducatiDnal Aide permit; 

2. Be at least eighteen (18) years of age; or be 
a high school gradtiate over sixteen (16) years 
of age; and 

3. Be espericncad in working with or exposed to 
yovngiters whose ages are on a par with those 
to whom tiiey will be assigned. 

B, Pre-service* 
Aides should: 

1 . Participate in a training seislon of at least two 
(2) weeks duration* The training sessions 
should include: 



^Job deieriptioQ and aide persut should datermisa training 



a. Orientation to the ichool building ^hcre 
aasigricd mi all other facilities of the sdiool 
diitrict tha:; will help iniatee the aide **fcel 
a part of t^c staff;" 

An explan.ution of the educational pliilos- 
ophy of the scliool district; 

c. : Basic training in child grovvth and develop- 

merit; how^ chUdren learn* practical assist- 
ance in cniergericies ; and tjie use of audio- 
visual aids including how to arranges dis- 
playj and exhibit materials; 

d. A description of job opportunities and 
career advancement; 

e. An explanation of the escpected working 
relationshipi with the professional and non^ 
teaching ecnployees and practical ethics; 

f. The Interpretation of ^ritteii policies relative 
to "tjial periods," grievance procedures, 
observationj conferericeSp assigfiment sched- 
ules, evaJuationg reassignmerits and disraissal; 

g. A thoroiigh orientatioii with the teagher or 
supervisor io whom assigned. // is irnpefa-^ 
five tJiai tJiis ceriificated eniploym pariici^ 
pat€ in ihB training session; and 

h. Motlvatioftal experiences to help aide de- 
velop a positive selNmage arid competence 
in guiding learners, 

2. Participate in the opening-of 'School routine* 

3. Register for school sponsored in-service pro- 

gram. 

4. CoBiplete all necessary paper work for the 

business mariager/elerk=ot--the-boar€l to en- 
sure complete understanding about pay 
periodic lake honie pay, working conditions^ 
fringe be neflts, and withholdiiig piocedures* 

C. In-Senfice 

1. Establish & fomaliEed follow-'Up trainiiig pro- 
grana bas^d upon the pre-service sessioiis. The 
plan shaH incliide the continued development of 
aide skills and positive attitudes as identlfled 
by the use of evaluation instruments, personal 
requeitSi and iupervisory obiervationj, 





CLefl) A mthm aide (far ris»t>i*»«* the teaehtf in supatvying a luge luflchtlniB gmm <W« icffiftlinii little flugeis nied aorao help ^th 
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2. A.n Educational Aide coordinator should be 
provided or designated at iht district level to 
mmm continuity of the in-service training pro- 
grain and provide for a realistic integration with 
volunteer programs. Building coordinators may 
ba indicatecl when five or more aides are em- 
ployed per building, 

3. Some Educational Aides could be considered 
mA used in the home-school coinmunicatiofls 
system, 

4. The opportunity should be made available to 
explore all facets of the education^ aide pro- 
-am* 

III. Suggested Doiie^ 

A. Clerical Aides 

Their duties might Include, but not be United to, 
preparing reports, maintaining recordsi dupiieatlng, 
checking out books, ordering and returning audio- 
visual materia]!, maintaining student records and 
collecting monc^^y. 

B. Classroom Aidei 

Their duties might include, but not be liinited to, 
helping individuali and smali groups mth inde- 
pendent study, show and tell, arranpng display 
materials, tutoring; assisting with fteld trips, parent 
cDnferences, operating audio-visuai equipment, as- 
sisting with flre drills, keeping records and planning 
with the teacher. 

C. Supervisory Aides 

Their duties might include, but not be limited to, 
sapemsing students in study halls, lunohrooins, 
playgrounds, corridors, restrooms, on field trips, m 
school buses an.d during testing, 

D. Technical Assistant Aides 

Their duties might include, but not be limited to, 
assisting with music, home economics, art and all 
vocationid shops and classrooms. Th^y might also 
be utilized in cariiculum laboratories, science labor- 
atories, physical rehabilitation or physical education 
classes. 

E. Housekeeping Aides 

TTieir duties might include, but not be limited to, 
working in tool rooms of shop classes, putting up 
md dismanlliBig displays, setting up classrooms^ 
ordering parts, luparvising students during cleanup 
period and taking care of ventflation and lighting. 

IV^ Placement 

A. Give cartiflcated staff member an opportunity to 
accept or rejecl aide assistance, 

B. Carefully match aide with classroom teacher or 
other certiflcated personneh 

rr^sf er aides necessary for more effective utiliza- 

tioo of semce* 



SupervisiDn and Ccnilmyous Pio^ss Eyalraftoii 

A* Develop a realistic e^^aliiation instrunaerit* Uie it, 
Modify it as needed, (liefer to AppeEdix for sample 
Instnimciits, ) 

B. Have a continuoijs sup^rviBoi^ visitatioii schedule 
set up for ail aides. 

C. Reiterate role and futtctioa of bide* 

D. Eliminate probleci areiis immediately, ^or mxamph: 
clearly define ^hat ccQstitnites teaching or initruc- 
tion as contrasted wtJi a non^eachijig act. 

E. Identify highly specialized aJde areas and expand 
horizons, i.e., audio-visual and other educationaj 
aedla technlciaas, laboratory assistants ^ program- 
merSs evaluatioii cr reiearch center tecliriieians, 
staging and llglitliig teehaiciafls, ct 

Que^tlcos and Aiisi?ye^ Relative to the Ccniemt and 
Intent of the EducaUonal AJ Statute (Sectioa 
3319.088 of the Ohi« Ke^ed Code) 

Q Must all paid aides have a pennit? 

Yei, except for those auxilia^ (aide) personael 
^hose duties are descfiibed m secretarial-clerical. 

Q How laany aides may a distriet employ? 

As many as it wishes, but, not tc exceed oiie 
fuU-tiime equivaJent aide for eaoh si^c fuU-tme 
eqtiivaleat certificated employees on a distriet-wde 
basis. (Experieace sloi^s that a ooe-to-one ratio 
%My be radicated when teaohing childrea of mlpant 
workers, ot in certala target buildlags, or mtii 
innovative itafihig pattenasj or in icjne areiis of 
specif education.) 

(J May aides supemse ehildfen ^hen tie eertiJiated 
employee to ^^hccQ tfcay are usigned is not physic- 
ally preient? 

YeSs with tie undefstmding &at ^des are at ^ 
times under the sujeivigion and direction of a 
teaeher as detoed la SectiM 3319.09, Revised 
Code, 

Q Are aides expected to maintain discipline? 

Ym^ to the same degree mainLtaiiied hy teseliers 
except they naay not render corral punisliinea.t. 

Q May aides be used In place of (subsdtute for) 
teachers or other cettiflcated persomel? 
Mo. 

Q. May aides eaga|e in acts of teaching cr in^tniction? 
No. An aide niay be used to reinforce a leamng 
concept or ifcilU e.g., dmll in matiieniatlcs, supervise 
reading poup, take studenti to llbrMy, etc. 

Q Are aides pernutted to administer md score itand- 
ardized tests? 
Yes, if the teacher to ^hom assipaed so directs, 

8 
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Q May aides assigri course or subject |rades as a part 
of student evaluatiofl? 
No. 

Q Can aides use "aide experience'' toward teacher 
certiflcate, teacher contract or teacher lalary sched- 
ule placement? 
No. 

Q May njdes be coimted as certificated employees for 
purpose of state support in school foundation pro- 
graoas? 
No. 

Q Do aides have all rights, benefits, and legal protec- 
tion available to other nonteaching employees ia a 
distriet? ' 
Ves. 

Q Are aides eligible for Civil Service tenure protec- 
tion? 

No. It has been ruled by die Ohio Supreme Court 
that tenure protection provided by R.C, 143*27 to 
nonteaching employees in the classified service of a 
city school district is not available to educatiooal 
aides employed by a city school diitrict^ however, 
educational aides employed in exempted villages or 
local school districts may become entitled to con- 
tinuing employment in the manner provided in 
R,a 3319.081. 
Q Are educational aides covered under any of the 
seveial public retirement systems? 

Ym. Educational aides, whether employed in 
ci^s exempted \'illagesj or local school districts are 
members of the Public School Employees Retire- 
meat System, 

Q Are aides required to divulge personal iflformation 
concerning any pupil? 

A qualified yes. To the teacher to whom assigned; 
the school administrator in. the absence of the 
teacter or when required to testi^ in a court or 
proceeding. 

Q May aides be counted to decrease die ratio t^tween 
the number of certificated teachers and 4e pupils 
in a school district? 
No. 

Q What is the fee for an Education^ Aide perniit? 

T^o dollars. 
Q Do aides have legal protectioD available? 

Ym. The same as available to other nonteachisg 
employees in the school districts inclusive of Sec= 
tion 143.01 to 143.48 of Revised Code. 
Q May aides join professional education associations? 
The Ohio Education Association offers an Edu- 
cational Aide Mambershlp to all friends of educa' 



tion. The aide, as an associate member, would re- 
ceive a $2SO|000 "profesiionar* liability insuraiicc 
policy and all other services and materials. But they 
cari neither vote nor hold oflSce, 

Q May an aide be assigned to two or more tcachen? 
YcSi but not simultaneously. Assignments shall 

be clearly delineated by administrative head of the 

district or a designate. 
Q May aides be employed for supervision of studants 

only? 

Yes, for example: playgrounds, cafeterias, corri- 
dors, rest rooms, "independent study" type study 
halls, buses, et al. 

Q Who directs aides used as student supervisors? 

The building principal or central office staff, or 
designate. 

Q Is a teacher or principal or iuperlntendent cnore 
liable if they direct or supervise an aide? 

Although negligence of an educational aide may 
not be imputa^Jle to the teacher or administratar to 
whoin assigned, it is possible that the certifleated 
supervisor" could be held liable if the evidence 
established such perion collaborated in^ or directed, 
the performauce of a harmful act, or failed to 
properly direct the performance of an act that a 
pmdent teacher should have foreseen would result 
in bam. 

Pcrmaaent Beguladons for the IssDance of the 
Edliicado^gl ^de Fefmit 

Adopted by the State Board of Education — ii/iO/dP 
Standard EDb-933-01 
Ofle-Year Educational Aide Peraait 
A. ^n initial one-year Educational Aide PerrnJt may 
be issued upon the request and recommendatiDn of 
an employing luperintendent of a city, coUBty, or 
exempted village, or administrative head of a son- 
tax iupjorted schoolj provided the superintendent 
siibmits evidence that the applicant meets tie fol- 
lowing minimum requirements: 
1 , Tlie applicant has submitted evidence of suffl- 
cleat formal education to assure the employing 
superintendent of competency to perfona the 
duties assi^ied . to Uie Educational Aide in his 
school district, in accordfuace with a written Job 
deicription. 

i, Tlie applicant has shown sufficient promise of 
being able to profit from in-service training and 
shall be willing to participate in such training. 

3, The applicant shall have adequate langiiage 
conipetency, shall be free of speech, moral mi 
dis^nalifying physical defects, and shall show 
evidence of mental and emotional stability. ITie 
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health. 
Standard EDb'933^02 

Renewal of One-Year Educational Aide Permit 
A. The ona-year Educational Aide Permit may be 
renewed upon the request and recommendation of 
the employing superintendent, or administrative 
head of a noMax supported school upon evidence 
that: 

L The applicant has perfoOTsd successfully in 
tasks assigned in accordance with a written 
job description. 

2, The applicant has participated in and profited 
from in-service training. , 

3, The applicant has adequate Iwiguage conape^ 
tencyj is free of speech, meral, and disqudify- 
ing physical defects, and has shown evidence of 
mental and emotional stability. The applicant 
Aall present evidence of good physical health, 

Stmdtfd EDb-933-03 

One-Year Student Monitor Education^ Md§ Perinit 
A. An initial one-year Student Monitor Edueationai 
Aide Permit may be issued upon tihe request and 
recommendation of an employing superintendent 
of a cityj county, or estempted village, or adminis- 
trative head of a non-tax iupported bchool, pro- 
vided the superintendent submits evidence that the 
applicant meets the followiag minimum require- 
ments: 

1. The applicant has submitted evidence of sufiS- 
cient formal education to assure the employing 
superintendent of competanay to perfom the 
monitoring duties assifned to the Student Moni» 
tor Educational Aide in bis school district, in 
accordance wi^ a written job description* 

2. T^e applicant has shown sufflcient promise of 
being able to profit from in-service training and 
Shan be willing to participate in such training. 

3. The applicant shaU have^ adequate iMguagc 
competency, shall be free of speech, moral and 
disqualifying physical defects, and shdl show 
evidence of ment^ and emotional stability. Tie 
applicajnit shall present evidence of good physical 
hesJa. 

Standard EDb-933-04 

Renewal of One- Year Student Monitor Educarional 
Aide Perant 

A. The one-year Student MonHor Educational Aide 
Pennit may be renewed upon toe requeit and 
'recommendation of the emplojdng superinteadent, 
or administrative head of a non»tax supported 
school upon evidence that: 



monitoring tasks assigned Ib accordance witn a 
written job description. 

2. The applicant has panicipated in and profited 
from in-service traJning, 

3. The applicant has adequate language compe- 
tency, is free of speech, Dnoral, and disqualifying 
physical defects, and has shown evidence of 
ment^ and emotion^ stability. The applicant 
shall present evidence of good physical health. 

Standard EDb-933^05 
Four- Year Educational Aide Permit 
A. The four-year Educational Aide Permit may be 
issued upon the recomnaendation of the employing 
superintendent, or administrative head of a non-tOK 
supported school upon evidence that: 
L The applicant is a graduate of an approved 
high school or has a statenient of high school 
equivalence in accordance with regulations pre- 
scribed by the Superintendent of Public Instruc- 
tion. 

2. The applicant has performed successfully in the 
tasks assigned in accordance with a written 
job description while employed on a renewal 
of a one-year Educational Aide Permit and has 
the recommendation of the administrator of the 
school or district in which employed. 

3. The applicant has participated in and profited 
from in-service training. 

4. The applicant has adequate language compe- 
tency, is free of speech, moral, and disqualifying 
physicd defects, and las shown evidence of 
mental and emotional itability. The applicant 
shaU present evidence of good physical health. 

Standard EDb-933-06 

Four-Year Educational Technologist Aide Permit 
A, A four-year Edueationai richnologist Aide Permit 
may be issued upon toe recommendation of an 
employing superintendent ol a county, city, or 
exempted village, or administrative head of a non- 
tax supported school, provided the applicant meets 
the foUowing miniinum requirements: 
L The applicant sh^l submit evidence of having 
completed an approved Education^ Technolo- 
gist Aide program froni a school, college or 
technical institution autiiorlzed to confer degjrees 
or associate degrees and shaU have the recom- 
mendation 'of that Institution* 

2, The applicant shall show sufflcient promise of 
being able to profit from in-semce training and 
shall be willing to participate in such. 

3. The applicant shdl have adequate language 
competency, shaU be free of speech, mord and 
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appHcarit Hhnll prusunt evidence of good physical 
healtiu 
Staiidard EDb-933-07 

Renewal of the Four-Year Educational Aide Permit 
and Four-Yuan Educational I'echiiologist Aide Purniit 
A The four-ycar Educational Aide Permit and four- 
^ year EducUtional Technologif^t Aide Permit may be 
renewed upon the recomnicndation of an employ- 
ing superintendent, or administrative head of a 
non-tax supported school, provided: 
L The applicant has perfoimed successfully in the 
task asi^igned. 

2. The applicant has participated in and profited 
from Jri^service training. 

3. The applicant has adequate language compe- 
tency, ;U free of gpeech* moral, and disqualify- 
ing physical defects, and has shown evidence 
of meiJMl and emotional stability. The applicant 
shall present eyidence of good physicai health. 

Standard EDb-933^08 

Validity of Eclucational Aide Permits 

A. The one-)'fear Educational Aide Pcrinit and the 
renewal of the one-year Educational Aide Permit 
shall be vUid only in the district of the employing 
Board of Education. The four-year Educational 




public or nonpiibiic schoo! in Ohio. 

Standard EDb^933^f)9 

Fee for lEducadonal Aide Permit 

A. Each applicaUon for an EduGaiional Aide Pcrniit 

or renewal thereof shall be accompanied by a fee 

of $2.00. 

Etiiical Conducl 

Teachers who are members of a professional associa- 
tion alBliated with the OEA/NEA arc bound by tlie 
provisions of the Code of Etiua of the Education Pro-^ 
jessloiu Educational Aides should faniiliarize theni' 
selves with the provisions of the Code and voluntarily 
adhere to those sections that arc appropriate. In the 
1968 Code, Principle I, Sections 4 and 7, for example, 
admonish against e^cposing students to uiinecessary 
embarrassment and the need for confidentiality. In 
Principle III, Sections 4 and 8, the educator is reminded 
to keep confidential Information acquired about col- 
leagues in the course of employment and warned not 
to distort evaluations, At the present tioiej there is no 
means to force a non-certificated school employee to 
adhere to the provisions of the Code of Ethics of the 
Education Profession, but sound educational practice 
would demand nothing less of any person involved in 
the education of childreQ regafdless of their capacity. 







(Left) An aids m$ provide assiitanee to sn individUBJ student or to s group. (Right) An aids ippUes the finutUni touchsi to a buUetIn bowd display. 



ERIC 



6 

11 



Among the merrtl^era m sciiooi coniinunn^ uiyii; 
exists a great tmormk al tatot. To uiili^i^ tlils potential 
talent, schools are mWm ^poa these human resources 
to provide assislaac^ In, jtoplenienting the curriculum 
so tliat the needs of m<m indents can be better met. 
These individuate %m wltlllig ^nd ablo to give of their 
time and talents tw prwvfdte awccssful learning cspcri- 
enees for the youth ot Qhio. Therefore, we liave a new 
dimension cmergtag: U educational strueture — 
VOLUNTEERISM. 

For further MmmUlm v^garding a volunteci; co- 
ordinator's guidebook cmm\- Division of Elementary 
Dnd Secondary Education, Sftate Department of Educa- 
tion, 65 South From Stmt. Columbus, Ohio 43215. 

L Understanding IJie V«tarttoer 

Understanding 'Hi^ v«»iurteer~ who thii person is 
and why did they pin tto pTogram — is important to 
the development of ^Umiim Utilization of this aide, 
Defirution — ViihCf^ Yplunieer is: 
A vohinteer m educ:attoi is an individual in the 
cominunity who Pomributcs a poiitive service to 
the school by supportiJii the efforts of professional 
personnel. The umm my be a direct academic 
service working with nwd^ms or an indirect service 
working as a di^M ant or in general school 
agsistaiice. Thft servk'^i. ot a volunteer may be 
utilized in all school 4c;UviUes from preschool level 
through secontory school level 
A volunteer is iiQt pdd, has been trained in the 
task(s) to be perfoOTed, is oriented to the phil- 
osophy and palides of the school where service 
is given, and is isndar %^ direct or indirect super- 
vision of school periannfel 

A volunteer-s wk, sshm assistmg in instmction, 
is to provide rainloi^^raient and/or enrichment 
activities which lupport Instiiiction by extending 
practice in and i:efl»ameJiit of a partlciiiar skill or 
concept to buiW suc£;:^sifyl experiences. 

n. ImpleniiQtatlOii 

Suggested Steps for Ipili^timg a Volunteer Program 

Th& indlvidualli^atiori of instruction and personal 
attention to the vm^^ nmi^ of students can be pro- 
vided by utilizini the huwan potential in school com- 
munities. Volunt'e^rs jportorni vital roles — assistance 
in classrooms, librrtg^, study halls, and other related 
activities. To do xUi ©llfeqtively the following steps are 
essential: 

L The admiwistrati v^ d^pision is made to inaplement 
a Voluntears i^ EtfucAtion (VIE) program. 

2, The Board of Bdlucatlon adopts a resolution in 
support of a VH program. 



these arc; 
Rccrultnient 

Selection and Placemfin! 
Orientation and Training 
Supenasion and Coordination 
Motivation and Recognition 
Public Relations and Publiciiy 
Budgeting and Funding 
Record Keeping and Evaluation 

A* Recrultineiit of Volunteers 

Recruitment of volunteers takes many forms. It In- 
cludes use of the media (the press, radio stations and 
TV netwoAs), contacts with conimunity organisations 
including PTASp distribution of flyers and posters, 
efforts of school yoluntcer coordinators and school 
staffs, and word-Qf-mouth contacts on the part of the 
volunteers themselves. 

B, Selection and Plaecnient 

An application form should be completed b^ each 
person wishing to serve as a school volunteer, Addi* 
tionally, each applicant must be willing to obtain a 
tuberculin test, X-ray and must complete a pre-^service 
orientation program to learn the school and district 
policies and procedures, Also^ the volunteer must be 
tramed for the servica to be given. 

The selection process is then carried out by appro- 
priate school personnel. Once the application is com- 
pleted, potential volunteers are interviewed. Following 
the pre-service orientation, specific assignments are 
made, 

C* Criteria tor Volunteers 

1. The volunteer should be an uidividual who is 
willing and able to work with children. 

2. The volunteer should be an individual who can 
make a consistent comniitment of time to the 
program (at least W day per week for a regular 
volunteer aisignment). 

3. The volunteer should be willing and able to 
participate in and profit from orientation to the 
program as well as appropriate training for the 
job, 

4. The volunteer should be able to understand the 
supplemental and enrichment role and the rela- 
tionship they will have to the st^ and to the 
students. 

5. There are no limits with regard to age or educa- 
tional background; volunteer^ may be either male 
or female and hopefully will come from a variety 
of socio-economic, educationalp ethniCi racial, 
and religious backgrounds, 



7 

12 

EKLC 



Di Orlantation and Training 

A prime ingredient to the success of the Sehool 
Volunteer Propam is a happy, welUntormed volunteei 
— one knowledgeable about the programs, objectms, 
and responsibilities of the "partners" m the team — the 
principal, teacher, volunteer, and student. 
" Accordingly, it is essentiai to the developnient of an 
adequate volunteer training proiram, that BOTH the 
professionals and the volunteers be involved in such 
training which includes a pre-service orientatioft, several 
in-service workshops and continuous '*on-the-jot)'' train- 
ing. Throughout the training program, the importance 
of the volunteer^s commitment to the school, students, 
and program should be emphasized. 

E« UUllzatiOii of Volunteei^ 

Once the volunteer has been oriented to the role 
and to the class as Individuals and as a groups the 
volunteer cm be utilized in many ways, such as: 

Help to individualize instruction 

Assume clerical-type duties 

Tutor in reading 

Assist with lunchroom duties 

Act as interpreter for foreign speaking parenti and 
children (provided the volunteer has a speaking 
knowledge of the language and hai the ability to 
relate well \^ith school personiiel and chUdrea) 

Assist staff in the supervision of childrett on educa- 
tional tours 

Assist teachers in the supervision of children on the 

playground, during indoor recess, and in organized 

play activities 
Assist the school staff in the maintenance of security 

measures within the ichool 
Assist teachers with nonteaching tasks which DO 

NOT involve confidential Infonnation 
Assist teacher-nurses in health exaininations 
Assist the st^ in the registration of pupils 
Assist the staff in school beautiflcation 
Share experiences, materi^Sj and specld talents — 

club activities and special instructional groups 
Assist teachers in monitoring study activities 

F« Sopervision and CoordiiiadoD 

Good supervision and coordination are essential to 
the success of any VIE prograni* Successful volunteer 
corpB are headed by a paid Official Coordinator* As an 
administrator, this coordinator works vei^ closely with 
the principals of the schools developing needs assess- 
ment Initrunaents and determining with the principal 
the placement of volunteer. 

School Voluntier Coordiiiator. Wherever feasible, a 
School Volunteer Coordinator is appointed to act as a 
liaison between the school staff representative, volun- 
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tears in the ichool, tiie volunteer aide office mA to help 
maintain a well coordiiisted ichool voluntier program. 
This School Volunteer Coordinator should be a member 
of the school community — either a PTA member or 
an interested parent, 

Scbooi Staff Repfgientati^i* The staff person acts as 
a liaison between prgfessional staff (princip^, teacher, 
librarian^ etc.) of the ^hool, Uie School Volunteer Co- 
ordinator, the volunteers in the school, and the Volun- 
teer Aide Office, to help develop and maintain within 
the schools an understanding o£ the goals, philosophy 
and mechanics of the program. It is desirable that stafl 
representatives attend a basic orientatloii session to 
secure this knowledge* 

Volunteer Adviso^ Counici!^ The duttes of the Coun- 
cil are to guide md advise the volunteer propani 
regarding recruitment, training, placenient, and recog- 
nition of volunteers. 

Q, MoUvatiDn and Rcaopudon 

It is important diat volunteer's efforts be lecognized 
and their contributioas appreciated. Wietiier it is a 
special recognition certLflcate, a personal "thank you" 
note or a testimonial luncheon^ is a matter for individual 
determination, The significant thing to be remembered 
is diat recognition can he a primary motivational factor, 

Evaluation 

Evaluation of a volunteer aide program should be 
continuous. One of the key words in a good program is 
flexibility. A self=^valuation is often the best. The evdu- 
ation should be made in U|Jit of ^'What can I do to 
improve my effectiveness?" 

A teacher who works with an aide od^t want to con- 
sider ttie following: 

1. Do I know how my aide feels about tiie children 
in my olass? 

2. Do I know enough about eay aide's backpound? 

3. Do I offer ttie opportunity for my aide to work 
with children? 

4. Has my aide helped me to t^cojoae more eflec- 
tive as a teacher? 

5. Do we spend enou^ time evaluating our effec- 
tiveness as a team? 

6. Do we work m a team exploring new ideas? 

7. Is enou^ time donated to irnproving the ikiUs 
of the aide? 

8. Has toe atmoiphere of the clasi improved 
throu^ the use of an mdml 

9. Does the aide make an attempt to understand 
the children In my class? 

10, Is the aide able to contribute to die social 
adjustment of the children? 
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11, Has the aide perrnitted me more time to work 
with children? 

12, Have I made my aide feel like a member of om 
school staff? 

A voIUBteer aide could use the following questions for 
self-evaluation: 

1, Am I effective in teinis of helping the teacher 
help children by relieving the teacher of certaia 
non-teaching duties? 

2, Have I let the teacher know of various skills 
and interests I have ^hich might help the class? 

3. Do I contribute to the team by evaluating my 
role and making suggestions as to how I can be 
of further help? 

4. Am I able to identify and help some of the 
children who have problems? 

5, Do 1 prepare for an activity fully? 

6. Do I give enough of my time to enhance my 
skills? 



7. Do I ohmm the teacher i^ttg the diy lo I 
may continue to leara? 

8, Do I avoid criticisni oE the teacher, the childrenp 
and the school? 

9. Do I accept criticlsin as a means of growth? 

10, If I am going to be abiecti do 1 contact the 
school proniptly? 

1 L Do I take advantage of the ^arioui oppoitunities 
aaorded to me to beconie a full naember of the 
stafl? 

12. Do I praise and encourage childreji rather than 
criticize? 

If both partners can aniw^er these questions sincerely 
and discuss the answexs with each other, their relation- 
ship should continue to improve. The better the rela- 
tionship between the teacher and the aide^ the more 
effective the team will become at helping children, 
(Refer to Appendix for sample iastruinents.) 



APPENDED 

Revised Code of Ohio» Education^ Aide 

Sec, 3319.088, As used iri this lectiw ^^educational 
aide** mcaiii any iioftteachlng employee in a schooi 
district \who directly asslits a teacher as defined in Sec- 
tion 3319.09 of ihn Revised Code, by perforniing duties 
for which a certificate issued pursuant to Sections 
3319,22 to 3319,30, inclusive j of the Revised C©d& is 
not required. 

The State Board of Edueatioa shall issw educational 
aide permits and shdl establish regulaticiJi and fees 
for the issuance of such permit which ihall be con- 
sistent with the provisions of this section. The fees for 
the issuance of such permits shall not exceed two dollars 
for each permit. Educational aide perinits mmy lie of 
several types and the regulations shall prescribe the 
minimuni qualifications of education^ health, and char- 
acter for tie service to be authoriaed under each type. 
The preseribed niiiiimum ^u^ificatloiii may require 
special training or education^ courses designed to 
quali^ a person to perform eflecti^^ely the duties 

Euthoilzed under an educational aide peiinii, 

/ 

Educational aides shall at all tiines ^hile in the 
periomance of their duties be under the luper^'ision 
and directioti of a teaclar as defined in Section 33 19.09 
cf the Revised Code* Educational aides may assist a 
teacher to whom assigned in the supervision of pupils, 
in assistini with instructional taskSj and in the per- 
Jotroance of dutiei which, in the Judgment of the teacher 
to whom the aide is assi^ed, may le performed by a 
person not certificated pursuant to Seotiotis 33 19^22 to 
3319.30j inclusive, of the Revised Code and for %vhlch 
a teaching certificate, iisued pursuant to Sections 
3339.22 to 3319.30, inclusive, of the Revised Code is 
not required. The duties of an educatioiial aide shall 
not iflQlude die assipiment of pades to pupils. The 
duties of an educational aide need not be perforiaed in 
the physical presence of the teacher to whom aiiigned, 
hut the activity of an educational aide shall at all 
times be under the direction of the teacher to \vhom 
assigned. The assipiaent of an educatlojial aide need 
iiot be liinited to assisting a single teacher, In the event 
an educational aide is assigned to assist mou thaai one 
teacher^ the assipameati shall be clearly delineated and 
so ariMged that the educational ^de shall never be 
subject to sinaultaneous supervisio» or direction by 
more than oiie teacher, 

Iducationai aide§ asoigned to supervise children 
shalU ^hen the teacher to ^hom assigned im not 
^hjsically present, maintalii the degree of control and 
discipline which would be maintained by the teacher, 
but an educational aide may not render cOTporal punish- 
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Educational aides inay not be tiled la place of dass- 
rooin teachers or other Gertiflcated employeei md any 
payment oi conipcniation by boards of edtication to 
educatioiial aidei for s^ch ser\'ices is prohihited. The 
ratio letweea the number of cirtificated teachers and 
the pupils in a school district may not be decreased by 
utilization of educational aides and no grouping, oi 
other orianization of pupilSj for utilization of educa* 
tional aides shall be estahlished which ii inconsistent 
with sound educationaj practices and procedures, A 
school district itia^ employ up to one full time equiva- 
lent educatioiial aide for each six fvdl time equi'valent 
certificated employees of the district, Bducadonal aides 
shall not he counted as certiflcated employees for pur- 
ppses of state support in the school foundation program 
and no grouping cr regrouping of piipUi with educa- 
tional aides may be eounted as a class or umit for school 
foundation piograin purpoies, Neither special courses 
required by tie regulations of the State Board of Edu- 
cationj prescribing minLmuni qii^iflcations of education 
for an educational aide^ nor yea^ of service as an edu- 
cationd aide shall be counted in any way towrard 
quali^ing for a teachei certificate^ tor a teaeher con- 
tract of aay type/ or for deteiinining placement on a 
salary schedule In a seliool district as a teacher* 

Ednoational ald^s employed by a board of educatioii 
shall lia\e all rights^ benefits^ and legal protection avail- 
able to ether nonteaching employees in the school dis- 
trict, mmyt that pronfisioas of S^tioos 143*01 to 
143M, Inclusive, of the Revised Code shall not apply 
to any jetson enaployed as an educational aide, and 
sh^l be menabers of the School Eniployees fietirement 
Syitetn* Educational aidei shall be compensated ac- 
cording to a salaiy plaii adopted Mnually by the board, 

Except m prcvided in this iectlottg noateaching em- 
ployees shall not lervt as educational aides without 
first obtaialnj an appropriate educatioiid aide permit 
from the State Board ol Education, A nonteaching 
employee ^hc is the holder of a valid educational aide 
permit shall neither render nor be required to reader 
services inconiisteiit mth the type of services authorised 
by the perinlt held. No person shaU receive compenia- 
tion from a board of education for services rendered 
as an edueationaL aide in violation of this piovislon, 

Nojttteaching employees whose functions are solely 
secietarial-clerical mi who do not periom any otber 
duties as educational aidei^ even though they asiist a 
teacher and ^^ork iinder the durection of a teaclier sliall 
not be lequiied to hold a permit issued punuant to 
this sectloB, Students preparing to become certiflcated 
teachers or educaiioDal aJdei shidl not be required to 
hold an educational aide permit for such periods of 
time as luch students we assigned^ as of tteii 



\ traiiiiiig programa to i^'ork with a teacher in a school 
diitrict, such studeiits shall not be cotxpciiiated for 
such seivicep. 

Followiflg the deteiniittation of tie asiigiiinent aiid 
poeral job descrlptloa of an fcducation^ aide ajid 
subject to supervision by the teacher's immediate ad- 
mliilstmtive offlcer^ a teaclier to v^hom an educational 
aide ii assigned ihall raake all fin^ detemlQatloiis of 
the dutaes to be asiipied to smh aide. Teacheri shall 
not be required to iold a iupervisory or administrative 
certificate itt order to perforna the neceisaQf supcrvliioii 
, of edueatioaal aides. 

No persDii who is, or who has beea einployed as m 
ediicatioiial aide shall divulge, except 10 the teaoher to 
whom assipiadj or the^ adnUniitrator of the ichool ia 
the absence of tie teaelier to ^hona assigned, or when 
required to testl^ in a court or prDceedlngj any personal 
iafonnation concemiing any pupil in the school district 
whicli -was obtained or oltainable by the educatloiial 
aide while so employed, ViolatiDn of this provision is 
gfouiids for discipliaary aetipn or dlsmissaU or both. 

OpiniM 69*141 

Honorable Martin Essex 
Superintendeat of Piubllo Initruction 
Departnient of Education 
Cclunibus, Olio 

Dear Sir; 

Youi request for rny opioloBj as ainendedj reads as 
follows: 

"By letter of September 24, 1969^ I requested 
your opinion as to wheUier study hall rnonitors 
will be required to hold an educational aide per- 
init pursuant to the reeently enacted Section 
3319,088, 

"I hereby reipectfull^ reqiiest that my inquirsr of 
the above date he aniended to iaclude a mling ob 
the follo^iiig persoanel, in addition to study hdl 
monitors. 

"L Seciiriiy guards 

"2, Lunchroom attendants 

"3. Playground rnonitors 

"4. Library nionutors." 

Basically, there are three categories of peisonnel ia- 
volved In servicl0g our sehool system. There aje &e 
certificated persoanel ^ho perform iastructional, sujer- 
visDiy and adrniiiistrative functions; there are non- 
teaehlng school einplo^feei who directly assist the cer- 
tificated persormel; and flnallyj there is a categor^f of 
non-school emplojeei such as, for example, those ^ho 
perfonn custodid and maintenance services. 

Section 3319,088, Remed Code, was mtended by 
the legislature to require certain of thmt non-teacling 
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employees to obtain educattond aide jennits from 
State Board of Education. That lectioft reads m per- 
tlneiit part: 

*'As uied in this section 'edueationed aide' mems 
my non-teaching employm in msdiQal district who 
' ciirecily ^sisis a imcch^r as defined m Section 
331 9.09 ofi the Revised by perfoiniing dutiei 
for which a certificate is issued pnisuant to Sec- 
tions 33 19 .22 to 3319,30^ inclusive, of the Re^dscd 
Code is not required, 

''The Statm Bomi Bducailom ^hall is^m edu^ 
cational aide pmrmltsmd shdl €subil$hr€gulatiam 
and fee^ for thm ismmm of sucJt p$rmi which shdt 
be consistmi vvith Mh& piavisUfts of ifUs section. 
The fees for the issuanee of ittch pemits shall not 
exceed two dollars for eich permit. Educationd 
aide permits niay be of sevei^ lyp^ and the regu^ 
lations shall prescrUe the nuairnuai quaUflcationi 
of education, he^th, and character tor the servie© 
to be aLitoorized undej eacl Hie prescribed 
miiiimuEi qudificatiofti may require special tratn-^ 
ing 01 cdiicatlonri courses designed to q^nriift? 
person to perfom effectii^ely the duties authorized 
under an edvcaticnal aide pemh, 

"Edu£^ionai dies sMl OM all iimes while in 
ihB perf^mmce ef zheir 4utiBs be ui^er the super^ 
vision and dirmcticTL of & iemhir as defined in Sec^ 
iioh J^19M of the Rmvlsed Code, iducatimd 
mides may assist m t^mhew to yyhom assigned in th0 
mpervlsion pupits, in msisting with imtruationd 
tasks^ and in the pmrf^rmmcm aj duties whtcht in 
lAa iudgment cf the tiOchmf to whom the mde is 
^signed, Fnay be performed by a person not certifi'^ 
cated pursuam to Sections 3319.22 to 33 19 30 , 
inclumve, of the Revised Code and for which a 
ieaching certificate^ i^swd purmmt to 3319.22 
to 331930, inclusive, of the Meymd Cede, is not 
lequired. (£mphasi$ added) 

From reading the statute, it can be seea that "any 
noil-teaching eniployee . * , ^hc directly assist a 
teacher , . . by perf orbing duties for ivhich a certificatft 
iisiied pursuant to Secaona 331942 to 3319,30, Re- 
^isad C^de, inclusives is not required*' is m educatiDnal 
aide and must obtain a permit, Uon-teachlng school 
employees whose hinctioni are solely secretarial- 
clerici are exeinpt from tlie prcviiian. Th& legiilatur^ 
did not iateiad to require ncfl-sclocl enaploye^ to bQld 
pcTinits since, of cou^e, they in 10 way "dlrectfy assist" 
teachers, So, of the Qiree categoriei of employeei, tte 
legislature intended that all nQn-teaahing ichool am- 
ployees, who directly aiwst certifleated perEonnel, obtaitt 
educational aide j^miito, Thus^ any employee who is 
not a teacher or adinlnistrati^e officer or who is not a 
non-school enaployee is an educational aldft as detoed 
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ia SfotioD 3319.0S8; Re^iEid Coda. It should be furtier 
mud that Section 3319.088, Revised Code, impoias 
a dv^ OS Scst€ Board of EducadoQ to issue edvea^ 
tionai A^d^ peimlts md to establish mjulations and fees 
for fli€ bsuaaefe of siiel permit, whieh shdl be consls- 
teat wiih ttsi jfcviBiQiii of sudh section. 

Tlerifor^j It Is myepttion and are accordin^y 
advis^ that aU noD^te^hbg s^ool mmpleyem ^ho 



dliictly assist Ggrtiflcated pencnod aji required to 
obtain educadonal aide pemits frcm Oie State Board 
of Educaiion. 

RcspectfuUyj 

PAUL W. BROW 
A.ttora«y Qetteral 

LEE/ec 
10/31/69 
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Tl 
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ALLOCATE 
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ALLOCATE 
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DEGIR PR06RAN 
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Teioliii Aids E^alyallen Psfin ^ 

_ - of EmploymiiiU 



SCHOOL 0^ DEPAmENT^.^ 
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PoaiiN gitilonivyitliadiilti] 
ohildrifi?" 

Ii shiivvillifigwkir! 



MMm_ Uiiialiy Ngyif, 
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PITTSBURGH, 
RATING POm FOR AID 



PENMSTLVANI4 
eS AND TEAM MOTHERS 



Rating of^ 



Position 



Rating of^ 



S-Su^rior 
C -Excellent 

U-UnsatlsfactQiy 



ilgnaturs 



-Fesitton 



Date 



Rating 



U PERSONALlTy 

A, Qiniral appeamnce 




Remarks 




III; QENEML QUALITIES 

A. Indust^ 


Rating 


Rerriarl^l 


Haalth and vigor 








B. Speed 














C. Oriari^tlcn 






RilatiOnstiips with; 








D. Punctualitv 






1. Admimstratlva staff 








E. Attandanca 
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F. ThDroughrtiis 






~ 3. Fellow workers 
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6. Others 
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"D, Stock rooitT and supplies 






is prgffriSiive — quality of wofK is imprGVing mm 


E, Housekasptng 
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F. Bulletin board displays 












Written reports 






C. Outstsndmi imm, taiants or aDiiitias ncr citeo 
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H. Reeord katpirl 
L Food handl Ing 












J. Working with chiiaran unaar 
teachar difectlon 






D. Ocmmmtm^ — — — — 







IV. LENGTH OF SERVICE 

A. In Plttiburgh PubUc School 
Syitem 

B. In present pQiition 

C. In this building 



Months Yea IS 
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CANTON CITY SCHtOOLS 
618 High Avenue N.W. 



VOLUNTEER APPLICA.T10N FORM 



OFFICE USE ONLY 



School:. 



AssigninantL 



NAMEL 



first 



JHONE. 



BERTH DATa. 



J4o. of ChildrcrL 



mo. day y^ar 

IDUCATION: (Circle last year completed) Grade 8 9 10 1 1 12 

Major Subjepta. ^ - - - — — — — - - 

SPECIAL TRAINBJG^^ ____________ ^ 



„CoHep: 1 2 3 4 Grad,. 



SIOtLS — HOBBffiS:. 



LANGUAGES:. 



^Cati you type! 



ACnViraS ™ ORGANIZA^ONS:. 



VOLUNEEEIR PROGRAM PREFEraEDi 



Reading Tutor^ 
Mafli Tutor.™ 
Speaiol Ed.....„ 
Library Aide™ 

Musio^ ^ 

Art 



Classroom Aide= 



Fhys. Ed.. 



Kindergarten Aide= 
Priinary Aidg__ 
Inter/Upper Aide_ 
Junior Hlgli Aide_ 
Hi^ School Aide= 
ClericaL_ — „_ 



Draina__= 



Honie Ec. 



Vpcatioiiri Ed.___ 
LuncliTocin/ 

Playgroiind Mide_ 
Olhef 



SCHOOL PJftJBFERRED: (1). 



-(2)- 



Check Dayi mA Hours You Can Serve: 





MON 


TUES 


WED 


THUR 


FRI 


AM 












PM 













IN CASE OF EMERGENCY NDTIFV: 
Nanie:„ — — ^ .-^^^-^ — ^ 



Addresi:. 
Plione'^ 



State briafly why you would like to become a volunteer aide (ma back, if mcm$^% 
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CANTOK CITY SCHOOLS 

Office of CcHDrdinator of Aides 

VOLUPOTER AWE PKOGRAM 
19 ' 19 

PBJNOTAW EVALUATION 

School or slte:^.^ - — - — - — 



455^8992, Ext. 395 



I, Would you like to have volunteer iervice at your school aest year? 
Adult aide: Regularly-.—— ^Occasiondly-_— ^ 
Collep aide: Regularly——— ^aiionrily__^eveT_^ 



2. What Mods of service would you like to have? (e.g.. Ire, claisroora, tutoring, specif talents, clerioal). 



3. Has the geBeral reaction of your staff to the volunteer aides been: 

Q^ft H F air Pnnr Not used Ali year_— _Cofflinents:. 



4, Have ihm volunteers established sound working relationships with the staff? Yes___No__HQW has it 
been evidenQad?... — - — — — — — ^_ — ^ — ~ — - — — ^ " 



5. Has volunteer iervice appreciably relieved your itafl of non^professioiia tasks? Yes_-_No— _-.Comnieats: 



6. Has the help pven by volunteers been a factor in improviiig the aelievement of those who receive it? Of pos- 
sible, please cite specifio statistici and/or ipcidentiO ^ — ~ — — - — " 



7. Has the presence of volunteer aides ^ected school-home relationsliips? 

poqitl-yf^l y T ^PgaHvdy Nn felt effect — 

8. Please aame your recommendation for school staff representative for the ne%t school year. (If it can be doiie at 
this — — " - — — — — — ' — ~ — ^ ™ " 

9. List, if poisible, recommendations for school volunteer coordiflator for next calendar year (a neighborhood 
person): — ^- — ^ - ^ - — - — - - - — ~ — - - - — — ^ — ' " ^ 

10. Do you feel the volunteeti were given adequate trdning before they wre assigned? Ye s, N o ^ ^ 

11. Please comiaeDt on additional training. skiUs or technlquei you feel the volunteers need 
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Principds' EvalDation 

12. Has the communication between you and the total volunteer program proved satisfactpJY? Ye § _ - No^ 
Commeiits!^ — - — .._ _ ^ — ----- — — — " 



13. What suggestloni do you have for training teachers in efflclent utilization of volunteers?^ 



14. Who has been reiponsiWe for on-the-job siipervlsion of volunteers m your school?^ 



15. Has the on-the-job luperviiion of volunteers been satisfactory? Yes _ K o_^^ — Comments:. 



16. What additional suggestions can you make to Improve the quality of the volunteer program, both adult and 
student aides? 



To facilitate the compilation of a Community-Resource Talent Pool brochure,, please complete the following: 
17, What other volunteer community resourGes (speaker, talents, skills) have you been able to involve this year in 
your school? CommentS L . ^^ - - — — — — _^ — — ' — - — " 



IS, Suggest names of people whom you feel we should contact to be listed in our Comrnuiiity^Reiourca Talent 
Pool brorhurf^ — — — — """" ~ 



19. List topics, subjects, skills for which you could use community talents or speakers, Ce,g., travel, vocations, etc). 



Comments on specific volunteers are also welcome, including recommendationi on outstanding volunteers who mi^t 
be valuable as volunteer trainers and coordinators. 



24 



043074 

18 

O 

ERIC 



ERIC 



CANTON CITY SCHOOLS 
Office of Cooiainator of Aides 45S«8992, Ext. 395 

VOLUNTEER AIDE PRDCRAM 

19 -19 

TEACHER/SmrF EVALUATION 

School or site:^ . — ^ — — - . — — ™ — — 

Teacher or stafl member: — O^ade and/or area^ 

Volunteer(i) assigned to you this year:__ ■ — — — — ■ - - - - — — 

(list namets)) 

1. Have you used the services of a volunteer aide this year? 

Adult aide: Regularly__„_-Occasionally^ _Never____ 

College aide: Ragularly___„Occasionally_ Never ., - - ^ 

2. Would yow like to have a volunteer aide assigned to you next year? 

AduJit aide: Regularly..^__^Occasionally_ _Never__ 

Coile^ge aide: Regularly..__„Occasionall y N ever^ — 

3. What typ^ of service did your volunteer perform this year? (tutor, classroom, Irc., etc.) — - 

4. What kinds of service would you like to have? ^ — _ — — — — 

5. Does the volunteer have good rapport v^ith the children? Yes_ — __^0™_ Jfow is it evidenced? 



6. Does the volunteer have a good working relationship with you and others dn the staff? Yes. __J^o___ 

Conimanit^^ ,.^^_ — — — - - — ^ — — " ' ~ — =— " 

7. Do you tmi that the climate for learning has been improved by volunteer service? Yes__-J^o_ — _Jiow? 



8. Has there been any evidence of changes in your pupils as a result of volunteer service? Ye s _ K o- 

What Idnd of changes? _ — — — — ^ — -— " 

9. To what 'extent has the volunteer increased your efficleiiGy as a teacher in relationship to: 

a. Planning ^ - — „ — — - — ' - - — — — ~ — ^ 

b. Pupils .-^ -^ - — - - — — — — — — — - — — — -^^^ — " 

c* Professional growth _ — ^ — — - — - — — — ^ — — — 

10. Have th^ services of the volunteer relieved you of any non^professional chores? Yes____No — 
Commenti ^ .^^^^^ — - — — . — — _______ 
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IL Do you ferf Ihft voiunteer was given adequate training before assignment? Yes^ — — J^o Comment: 



12, WhBX mm^^Aom 4o you have to improve the training or efficiency of the volunteer?. 



13. Has on-the^Qb SMprvision of the volunteer proved satisfactory?. 



14. Comment oa p^iaonal qualities which hamper or enhance the efiectivcness of a voliinteei.. 



15, What woiJJd ym plan to do differently with your clasi if you had more volunteer help (including special help, 
as in phys. •edo xnmlc, etc.)?— — — : — ~— — — — " ^ ~ — ^— 



16. What speakers m ec-mmunity resoiirces have you utilized in class this year? (slides, travel, crafts, hobbies, vocalist, 

etc.)* Nam$i:.«^..™™~— _ — ^- ™ — — — 



17, What speciflc speafcirs or cominunlty resource talents could you suggest for our file? ^ 



18. What type Oi tmrnm^ talent could you use in the future? (subject, skill, talent). 



19. Please add aay addlitional thou^ts or suggestions you may have on the volunteer program. You may mclude 
commenii, m %pm\&Q volunteers^ if desired: 
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\NTON CITY SCHOOLS 
!Scc of Volunteer Aides 



618 High Avenue N.W., Canton, Ohio 44703 

455-8992, Ext. 395 



SURVEY OF VOLUNTEER PROGRAM 
School Year 

OLUNTEER EVALUATION 

lease answer the questions below and return this survey form as soon as possible to the CSVC Office, Adnilnistrauon 
jinex #1. 

Tam e _ 

address — : ■ ■ 

Street City 

Volunteer Assignment This Schooi Year: 

School assigned to: — ■ — " ~~ ^' 



Type of volunteer assignment: . — — " ' 

(e.g., LRC, Tutor, Classroom, etc.) 
xtr^^tr^A frrst^^ to No. of vears as volunteer _ — — 

^ = : , V rn N n 

2. I am interested in working as a volunteer aide durmg the next school year. Yes □ Wo U 

3. If the answer is "Yes," please check the appropriate statements below: 

n I cannot give a half day a week, but would substitute. 

□ I would prefer to be a special occasion aide or resource person. 

Please specify special area of interest or talent, if any (e.g., art, music, phys.ed., travel, sewing, etc.). 



□ I would like the same assignment I had thiji school year. 

□ I would prefer a different assignment: 

Different School. 



New Type of volunteer work. 



(spccify) 

□ I would like to be a Volimieer Trainer. 

□ I would like to be a School Volunteer Coordinator (work as coordinator in my neighborhood to help 
the central volunteer office with recruitment, assignments, and coordination of efforts of volunteers 
within that school). 



Name school neighborhood in which you live- 



4. K the answer is "No," you are unable to serve, please state the reason, if it reBecte upon the program itself: 



5. Please use the back of sheet for any comments or suggestions you may have on your experience this yew as 
a volunteer aide which could help guide us for the next year (e.g., training, assignments, teacher^aide^student 
relationships, appreciation, etc.). 
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